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To access the new Carl Perkins Accountability system, go to the 
OPI Web page, www.opi.state.mt.us or www.opi.mt.gov.  Click on 
the IRIS tab. 

 
 
 
 
 
 
 
 
 
 

 

Enter your user name and password and click “Log In.” 

 
 
 
 
 
 
 
 
 
 

 

Your user name and password is the same for all Citrix 
applications.  Use the one assigned to your school for the Annual 
Data Collection and other Citrix application your school uses. 
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Single click the “Voed Accountability” icon. 

Your choices might look different than this.Your choices might look different than this.  
 

 

Click “Cancel” when this log-in screen comes up. 
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FERPA Warning  

We take the matter of student privacy very seriously.  Do not 
release the information you are providing to individuals or 
organizations that do not have a legitimate “need to know.” Click 
“I agree” to continue. 

 
 

Resolution Check 
If you see the thin red line, click “Continue.” 
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Your school information should pre-fill based on your Log-in.   
Click “Get Started.”   

 
 
 
Double click on “CTE Concentrator Information Data Entry 
(Spring)” or single click it and click “Select Option” 
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Enter the student data in the fields. Use the drop-down lists when 
appropriate.  Note: You can only enter a name or an ID number. 
You cannot enter both. 

 
 

Name Entry Example: 
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ID Number Entry Example: 

 
 
 

To switch to a multi-record view, single click this button. 
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Multi-Record Name Entry Example: 

 
 

Multi-Record ID Number Entry Example: 

Click here to return to a singleClick here to return to a single--record view.record view.  
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Time-saving Tip ~ It is possible to copy information from an Excel 
spreadsheet and paste it into the multi-record view…   
 
Arrange your spreadsheet in the same column order with the 
same wording as the Accountability Multi-Record View layout. 

 
Example: in the Race/Ethnicity field you must have “White, Non-Hispanic” 
instead of “White” or “Caucasian” and in the Gender field you must have “M” 
or “F”. 

 

 

Select the rows containing student information. Do not include 
the header row. 
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Select the last (or in some cases only) row in the multi-record 
view by clicking on the   on the far left of the row. 

 
 
 
Type “Ctrl+V” to paste the spreadsheet data into the 
Accountability system form. 

 
 

We have placed an Excel spreadsheet on the CTE web page for 
your use in the copy-paste option for data entry.   The direct 
address for the CTE web page is www.opi.state.mt.us/CTE or 
www.opi.mt.gov/CTE  
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When all names have been entered, click “Exit.”  

 
 
 
Larger schools may need to enter data in multiple sittings. When 
returning to data entry, click the       button to automatically 
add a new record. 
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Reminders 

 A concentrator is a student who has or will have 
completed six semester credits of vocational education 
coursework during high school. 

 When choosing a program concentration area use the 
one that describes where the majority of the vocational 
credit was earned.  If there is no clear majority, select 
“Blend.”  

 This year we are collecting concentrators from both the 
senior and junior classes.  For juniors, list all who have 
or will have six semester credits completed by the end of 
their senior year.  Consult the classes for which the 
student has pre-registered.  If your district does not have 
pre-registration, make an educated guess in consultation 
with your career and technical education (vocational) 
faculty and counseling staff. 

 A tech prep student is one who receives a grade of B or 
better in an articulated course, i.e., one for which 
college credit is awarded through agreement between 
the secondary school and a post-secondary institution. 

 “Single Parent” includes pregnant women. 

 A “Non Traditional Enrollee” is a member of the 
underrepresented gender in an occupational area where 
the underrepresented gender comprises 25% or less of 
the workforce.  Example:  females in auto body repair. 

 Call Karla Beagles at (406) 444-9019 for assistance. 
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Tips 
 

 Use your mouse, the tab and shift+tab keys, or the Enter 
(Return) key to move between fields.  

 Records save automatically when you advance to the 
next record. 

 Use the navigation buttons at the bottom of the screen to 
move between records. Use          to move to the 
previous/next record.  Use       to go to the first or last 
record.      creates a new record. 

 The Escape key will clear all fields in an unsaved record. 
If you accidentally enter an extra record, use the escape 
key to exit that record.  

 To delete a record select Multi-Record View. Click on 
the  on the far left of the row to select the row then hit 
your delete key.  You can select more than one row at a 
time. 
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Carl D. Perkins 
Contact Information 

 
 
Office of Public Instruction 
Division of Career, Technical and Adult Education 
P.O. Box 202501 
Helena, MT 59620-2501 
(406) 444-9019 
(406 444-1373 (fax)  
www.opi.mt.gov/CTE 

 
 


